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“Completing Construction Monitoring” – “Paperwork?”

– “What’s The NOT Status?”

Tools/action step to assist 

you obtaining or filing the 

Notice of Termination – NOT.



“Potential for Concern” 

• Designers or consultants initiate required Notice of Intent filings, etc for

site owners/developers who are unaware of the filing requirements –

including the Notice of Termination. 

• Individual site owners or local contractors – going alone – have no idea of

the filing requirements.  

• Site Owners unfamiliar with final stabilization requirement that are

pertinent to the NOT filing and MS4 municipality approval. 

• Continuous disturbance on an expired NOI – may be a violation requiring

action.  Has ownership changed?  Does it require a new NOI filing?

• Site is still subject to IDEM review or inspection if disturbance is ongoing. 
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But you can provide assistance – as the MS4 professional, you serve 

as a custodian of record of the municipality for that project site.  We’ll 

discuss some action steps later.
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Change of ownership - New Owner’s NOT is 

required per Rule 5, unless waived by IDEM.  

Action Step/Tool:

As inspector it is your responsibility to know 

the status of ownership and communicate to 

the site owner their responsibilities to comply 

to the rule, in addition to you maintaining 

current project site records.





Option #2 - Generally a routine NOT for the MS4.

• Can confirm all work is complete.

• Post-construction complete, stabilized and in

compliance.

• Seventy Percent (70%) stabilization coverage.  
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Action Step/Tool:

Communicate to site operator / owner the status of findings on your follow-up 

or final inspection.  Explain / communicate if necessary what should be taking 

place to comply with their NOT filing.   

Note: All should be in requirement to the rule or your local ordinance.

If necessary, assist with – Notice of Termination (NOT) Form - 51514 access,   

its completion and submittal.  But in no way should you take the sole 

responsibility to do it for them – that could be a liability you are placing 

upon yourself or your municipality.

As a reminder, often times these folks have no idea of the NOT requirement.  

You are the key to keeping your records current and in compliance for IDEM. 



Action Step/Tool:

Instructions include directing site owner to submit completed 

NOI Form to IDEM, and a Copy to the respective MS4 for their 

final review and approval.  

Note: You can assist, but it’s the site owner’s responsibility 

to complete & submit the form to IDEM – As custodian of 

the records for a municipal MS4 your copy is record of that 

submittal.  Of course, provide a copy of your sign-off to the 

site owner for their records.  



Option #3 – Challenge for MS4 to manage a stalled or 

dormant construction site.   

• Active / Expired NOI – requires monitoring & reporting.

• Post-construction complete, stabilized and in

compliance.

• Seventy Percent (70%) stabilization coverage.  
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Option #3 – Example

0.11 Acres



Action Step/Tool:

• Verify undeveloped acreage not to exceed amount required for Option #3.

• Completion status of overall site, infrastructure, public / common improvements   

within standards and accepted by the municipality. 

• Assist with site map if applicable, as well as undeveloped lot owners. – Remember, it  

may be an owner unaware of IDEM requirements. 

• Requirements A-E.  MS4 may provide a letter consistent to notification requirements 

as required by IDEM or their municipal ordinance.  

• Notification to IDEM requires certification that all lot owners, including future owners 

are made aware of Rule 5 requirements and are responsible for all future erosion 

control measures.  This includes developers whom request an option 3 release.  

• Note:  Enforcement now falls under a municipalities individual lot application, 

pertinent to their SWPPP guidelines.  
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Action Step/Tool:

Have you or when have you reconciled your NOI status?  As custodian of 

records, it can easily be reconciled by using a printout supplied by IDEM.  Easy 

cross reference to your monitoring records.  Routine will depend on your 

activity level.



Record Retention 

•

• Standard record retention under the current rule has been a period of            

five (5) year; consistent to the State of Indiana retention period, and to the 

permit term.  

• Draft Construction Permit – three (3) year retention period.

• MS4 Municipality record retention periods may very.  

• MS4 Professionals are the custodian of these records, and should be 

maintain and protected, until destruction approval.



•

•Thank you – Questions?

• Tyler Urban – MS4 Coordinator

• City of Franklin


